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PHAN II
NOI DUNG TUNG THU TUC HANH CHINH PUQC NIEM YET
I. LINH VU'C THI PUA KHEN THUONG
1. Thii tuc ting gidy khen ciia Chii tich UBND cép x4 vé thue hién nhiém
vu chinh tri
a) Trinh tu thuc hién:
Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen thudng
cua cac don vi truc thudc.
Budc 2. Tham dinh hd s0, bao cao HOi dong thi dua khen thuong cing cép, tong
hop trinh Chu tich UBND cap xa quyét dinh khen thuong.
Budc 3. Khi co Quyét dinh cﬁa, Chu tiph UBND cép xa, can bd lam cong tac thi
dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.
b) Cach thirc thwe hién:
Nop hd so truc tiép tai UBND cap x4 hodc thong qua hé thong buu chinh.
¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so bao gom:
- Vian ban dé nghi kém theo danh sach tap thé, ca nhan duoc dé nghi tang Giéy khen;
- Bdo cao thz‘lr}h gich do tap thé, ca nhan duoc dé nghi khen thudng lam, trong do6
ghi r0 thanh tich dé dé nghi khen thudéng
- Bién ban xét khen thudng.
- S6 lugng ho so: 01 bo.
d)Thoi han giai quyet Co quan thi dua, khen thuong tham dinh ho so khen

thudng va trinh cap c6 tham quyén trong thoi han 20 ngay lam viéc, ké tir ngay nhan
du hd so theo quy dinh.

d) Poi twong thue hién thi tuc hanh chinh:T6 chirc

e) Co quan thyc hién thii tuc hanh chinh: UBND cip x4, phudng, thi trén.

g) Két qué thyc hién thi tuc hanh chinh: Quyét dinh cia Chii tich UBND cap
xa tang Giay khen.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai: Khong co

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Chu thé 13 tap thé, ca nhan c6 thanh tich duoc dé nghi khen thudng.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat thi dua, khen thuong ngay 26 thang 11 ndm 2003;

- Luat stra doi, bd sung mot s diéu ctia Luat thi dua, khen thudng ngay 14 thang
6 nam 2005;

- Luat sira d6i, bd sung mot s6 diéu cta Ludt thi dua, khen thudng ngay 16 thang
11 nam 2013;

- Nghi dinh s‘é 91/2017/ND-CP ngay 31/7/2017 ctia Chinh phu quy dinh chi tiét
thi hanh mdt s6 di€u cua Luat thi dua, khen thudng;
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- Thong tu sé~02/2017/TT-VPCE’ ngay 31 thang 10 ndm 2017 cua Van phong
Chinh phu hudéng dan vé nghiép vu ki€m soat thu tuc hanh chinh.
2. Thii tuc ting Gidy khen ciia Chii tich UBND cép xa vé thanh tich thi dua
theo dot hoac chuyén de.
a) Trinh ty thuc hién:
- Budc 1. Can b lam cong tac thi dua, khen thuong tiép nhan dé& nghi khen
thudng ctia cac don vi truc thude.
- Bu6c 2. Tham dinh hod 50, bao cao Hoi dong thi dua khen thudng cing cap, tong
hop trinh Chu tich UBND cap xa quyét dinh khen thuong
- Bude 3. Khi ¢6 Quyét dinh cua Chi tich UBND cap x4, cn b 1am cong tac thi
dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.
b) Cach thirc thuc hién:
Nop ho so truc tiép tai UBND cép x4 hodc thong qua hé thong buu chinh.
¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so bao gom:
+ Vin ban dé nghi kém theo danh sach tap thé, ca nhan dugc dé nghi ting Gidy
khen;
+ Bao cao thanh tich do tap thé, ca nhan dugc dé nghi khen thudng lam, trong
do ghi ro thanh tich dé dé nghi khen thuong;
+ Bién ban xét khen thudng.
- S6 lwong ho so: 01 bo.
d)Thoi han giai quyet Co quan thi dua, khen thuong tham dinh hé so khen
thuong va trinh cap c6 thadm quyén trong thoi han 20 ngay lam viéc, ké tir ngay nhan
da ho so theo quy dinh.

d) Poi twong thue hién thi tuc hanh chinh:T6 chirc

e) Co quan thuc hién thi tuc hanh chinh:

UBND cép x4, phuong, thi tran.

g) Két qua thye hi¢n thi tuc hanh chinh: Quyét dinh cia Chu tich UBND céap
xa tdng Giay khen.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai: Khong co

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Chu thé 1a tap thé, ca nhan co thanh tich duoc dé nghi khen thuong.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat thi dua, khen thuong ngay 26 thang 11 ndm 2003;

- Luat stra doi, bd sung mot s diéu ctia Luat thi dua, khen thuéng ngay 14 thang
6 nam 2005;

- Luét sira ddi, bo sung mot s6 diéu ctia Luat thi dua, khen thudng ngay 16 thang
11 nam 2013;

- Nghi dinh sfS 91/2017/ND-CP ngay 31/7/2017 caa Chinh phii quy dinh chi tiét
thi hanh mdt s6 di€u cua Luat thi dua, khen thudng;
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- Thong tu sé~02/2017/TT-VPC1? ngay 31 thang 10 ndm 2017 cua Van phong
Chinh phu hudéng dan vé nghiép vu ki€m soat thu tuc hanh chinh.
3. Thii tuc ting gidy khen ctia Chii tich UBND cép x4 vé thanh tich dot xuat.
a) Trinh ty thuc hién:
- Budc 1. Can bo lam cong tac thi dua, khen thuong tiép nhan dé& nghi khen
thudng cua cac don vi truc thude.
- Budc 2. Tham dinh ho 50, bao cao Hoi d6ng thi dua khen thuéng cung cép, tong
hop trinh Chu tich UBND cap xa quyét dinh khen thuong
- Budc 3. Khi CQ ngét dinh cﬁg Chu t,ich UBND cép xa, can bo lam cong tac thi
dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.
b) Cach thirc thuc hién:
Nop ho so truc tiép tai UBND cép xa hoac thong qua hé théng buu chinh.
¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so bao gom:
+ Vin ban dé nghi kém theo danh sach tap thé, ca nhan dugc dé nghi ting Gidy
khen;
+ Bao cao thémhﬂ tiqh do tap thé, c4 nhan duogc dé nghi khen thudng lam, trong
d6 ghi ro thanh tich dé dé nghi khen thuong;
+ Bién ban xét khen thudng.
- S6 lugng ho so: 01 bo.
d)Thoi han giai quyet Co quan thi dua, khen thudng thim dinh ho so khen

thuong va trinh cap c6 thim quyén trong thoi han 20 ngay lam viéc, ké tir ngay nhan
du hd so theo quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc

e) Co quan thuc hién thi tuc hanh chinh:

UBND cip x4, phuong, thi tran.

g) Két qua thye hién thi tuc hanh chinh: Quyét dinh cia Chu tich UBND cap
xa tdng Giay khen.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai: Khong co

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Chu thé 1a tap thé, ca nhan c6 thanh tich duoc dé nghi khen thudng.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat thi dua, khen thuong ngay 26 thang 11 ndm 2003;

- Luat stra d6i, bd sung mot s6 diéu cta Luat thi dua, khen thudng ngay 14 thang
6 nam 2005;

- Luét sira d6i, bo sung mot s6 diéu ctia Luat thi dua, khen thudng ngay 16 thang
11 nam 2013;

- Nghi dinh s6 91/2017/NP-CP ngay 31/7/2017 ctia Chinh phu quy dinh chi tiét
thi hanh mdt s6 di€u cua Luat thi dua, khen thudng;

- Thong tu sé~02/2017/TT—VPC1? ngay 31 thang 10 nam 2017 cua Van phong
Chinh phu hudng dan vé nghi€p vu ki€ém soat thu tuc hanh chinh.
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4. Tha tuc ting gidy khen ciia Chi tich UBND cap xa cho gia dinh
a) Trinh ty thwe hién:
- Budc 1. Can bo lam cong tac thi dua, khen thuéng tiép nhan dé nghi khen
thudng ctia cac don vi truc thude.
- Bué6c 2. Tham dinh hd s0, bao cao Hoi d6ng thi dua khen thudng cung cap, tong
hop trinh Chu tich UBND cap xa quyét dinh khen thuong
- Budce 3. Khi C(’)’ ngét dinh cflg Chu t,ich UBND cép x4, can bd lam cong tac thi
dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.
b) Cach thirc thuc hién:
Nop hd so truc tiép tai UBND cap x4 hodc thong qua hé théng buu chinh.
¢) Thanh phan, s6 lwong hd so:
- Thanh phan ho so bao gdm:
+ Vin ban dé nghi kém theo danh sach tap thé, ca nhan dugc dé nghi tang Giéy
khen;
+ Bao cao thanh tich do tap thé, c4 nhan dugc dé nghi khen thudng lam, trong
do ghi 1o thanh tich dé dé nghi khen thuong;
+ Bién ban xét khen thudng.
- S6 lugng hd so: 01 bo.
d)Thoi han giai quyet Co quan thi dua, khen thuong tham dinh ho so khen
thuong va trinh cap c6 tham quyén trong thdi han 20 ngay 1am viéce, ké tir ngay nhan
du ho so theo quy dinh.
d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc
e) Co quan thwe hién thid tuc hanh chinh:
UBND cép x4, phuong, thi tran.
g) Ké',t qua thue hién thi tuc hanh chinh: Quyét dinh cua Chu tich UBND cép
xa tang Giay khen.
h) L¢ phi: Khong co.
i) Tén miu don, miu to khai: Khong co
K) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:
- Chu thé 1a gia dinh c6 thanh tich dugc dé nghi khen thuong.
1) Can ctx phap ly cua thu tuc hanh chinh:
- Luat thi dua, khen thudng ngay 26 thang 11 ndm 2003;
- Luét sira d6i, bd sung mot s6 diéu ctia Luat thi dua, khen thudng ngay 14 thang
6 nam 2005;
- Luat stra d6i, bd sung mot s6 diéu cta Luat thi dua, khen thudng ngay 16 thang
11 nam 2013;
- Nghi dinh s6 91/2017/NDP-CP ngay 31/7/2017 ctia Chinh phi quy dinh chi tit
thi hanh mot s6 diéu ctuia Luat thi dua, khen thuong;
- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Véan phong
Chinh phu hudng dan vé nghiép vu ki€ém soat thu tuc hanh chinh.
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5. Thii tuc tiing danh hi¢u Lao ddng tién tién

a) Trinh ty thuce hién:

- Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen
thudng ctia cac don vi truc thude.

- Buoc 2. Tham dinh hd s0, bao cao Hoi d6ng thi dua khen thudng cing cp,

tong hop trinh Chu tich UBND cap xa quyét dinh khen thuéng

- Buoc 3. Khi ¢o Qu}{ét dinh cfla, Chu tigh UBND cép xa, can bd lam cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai UBND cap x4 hodc thong qua hé théng buu chinh.

¢) Thanh phan, s6 lwong hd so:

- Thanh phan ho so bao gdm:

+ Van })én dé nghi kém theo danh sach ca nhan duogc dé nghi tang danh hiéu Lao
dong tién tién;

+ Bién ban binh xét thi dua.

- S6 lugng ho so: 01 bo.

d)Thoi han giai quyet Co quan thi dua, khen thudng thim dinh ho so khen
thuong va trinh cap c6 thim quyén trong thoi han 10 ngay lam viéc, ké tir ngay nhan
da ho so theo quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc

e) Co quan thuc hién thi tuc hanh chinh:

UBND cép xA.

o) Két qua thuwe hién thi tuc hanh chinh: Quyét dinh ctia Chu tich UBND cép
xa tang danh hi¢u Lao dong tién tién.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai: Khong c6

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Chu thé 13 c4 nhan ¢6 thanh tich duoc dé nghi khen thudng.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat thi dua, khen thuong ngay 26 thang 11 ndm 2003;

- Luat stra d6i, bd sung mot s6 diéu cta Luét thi dua, khen thudng ngay 14 thang
6 nam 2005;

- Luét sira d6i, bd sung mot s6 diéu ctia Luat thi dua, khen thudng ngay 16 thang
11 nam 2013;

- Nghi dinh s6 91/2017/NP-CP ngay 31/7/2017 ctia Chinh phu quy dinh chi tiet
thi hanh mdt s6 di€u cua Luat thi dua, khen thudng;

- Thong tu sé~02/2017/TT—VPC1? ngay 31 thang 10 nam 2017 cua Van phong
Chinh phu huéng dan vé nghi€p vu ki€ém soat thu tuc hanh chinh.
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